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1.  Click 
CARE MANAGEMENT
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2.  Clicking on 
CARE MANAGEMENT

as demonstrated in Slide 2, opens 
the Care Management window
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3.  Click 
NEW CARE PLAN
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3.  Clicking on 
NEW CARE PLAN 

as demonstrated in 
Slide 4, opens the New 

Care Plan window
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4.  Complete these 
Sections and Click

OK 
when Finished
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FOR EXAMPLE1.  From the DROP DOWN 
MENU, choose the 

appropriate AGENCY
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2.  From the DROP DOWN 
MENU, choose the appropriate 

NHT COORDINATOR 
if it is not already populated
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3.  From the DROP DOWN 
MENU, choose the appropriate 

PROVIDER ROLE NHT 
COORDINATOR
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4.  For SERVICE PROGRAM 
Click on the ELLIPSIS it will appear 

when you place the cursor in the 
Service Program field
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5.  Clicking on the 
ELLIPSIS,

opens this window
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6.  Enter (by clicking and making a 
check mark) the  LEVEL OF CARE

NFCE NURSING HOME TRANSITION
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7.  Click  
SELECT 

when finished
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8.  For START DATE
Click on the 

ELLIPSIS or manually enter  
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9.   Manually enter the appropriate  
END DATE or click on the ellipsis to 

open the calendar

10.  PLEASE NOTE: END DATE will 
automatically populate with a date six 

months from the START DATE.
MAKE SURE TO CHANGE IT TO THE LAST 
DAY OF THE PREVIOUS MONTH (if before 

the 16th) OR THE LAST DAY OF THE 
CURRENT MONTH (if after the 15th)
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11.   Since the Start date in this 
scenario was before the 15th of 
the month, the end date will be 
April 30st rather than May 31. 

(Remember, the automatically 
populated end date was May 4) 
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12.  From the 
DROP DOWN MENU, 

choose the appropriate
STATUS ACTIVE
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13.  From the DROP DOWN MENU, 
choose the appropriate REASON in 
this case, it would be MFP as the 

consumer fit all the criteria, is 
eligible and will participate in the 

Aging Waiver upon discharge
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14.  STATUS DATE 
automatically populates to 

the current date.
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15.  Click
OK 

when finished
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16.  Clicking on OK as 
demonstrated in Slide 20 , opens 
the Care Plan Summary window
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17.  NOTE:  The Care 
Program Period is 

shown here 
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18.  Click 
SAVE and CLOSE
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19.  Clicking on
SAVE and CLOSE

as demonstrated in Slide 23 , 
opens the Care Management 

window
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20.  This Screen will 
provide a history of 
Care Plans for the 

individual Participant.
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21.  Click
SAVE and CLOSE
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22.  You can modify the Care Plan 
at any time in the future by 
clicking MODIFY CARE PLAN



1/8/2010 PA Department of Aging and Office of Long Term Living           
MODULE 4  Care Plan 28

23.  Clicking on
MODIFY CARE PLAN

as demonstrated in Slide 27, 
opens this window
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24.  For 
Example:
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END of MODULE 4. You will now be able to:END of MODULE 4. You will now be able to:
Add a CARE PLAN CARE PLAN in SAMS
Remember, practice makes perfect.  Ask your 
supervisor for access to the SAMS_80 Database to 
practice what you learned in this module. 
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